Homalco First Nation

Income Assistance Checklist

	
	Annual File Review:  
	January 19,2020
	

	Name:
	
	Status # 
	
	Date:
	

	Name:
	
	Status #
	
	Date:
	

	You will be required to provide the following information and / or documentation for your eligibility for income assistance to be determined.  Please note that other documents specific to your situation may be requested.

	1.
	Information regarding prior employment:
	2.
	Job Search / Related documents
(not required if caring for child under 3)

	(
	Employment Insurance (EI) – proof of application
	(
	Current Resume

	(
	Record(s) of Employment
	
	(   5 Wk Job search – New client
(   3 Wk Job search – Existing client 

	(
	Employment Readiness Scale 
	(
	Medical letter / proof of illness or injury (stating time frame unable to work)

	3.
	Identification:    2 pieces (1 with picture)
	
	

	(
	Social Insurance card (SIN)      
	(
	Passport

	(
	Birth Certificate or application
	(i
	Native Status / Treaty / Membership card

	(
	BC Identification card / Driver’s License
	(
	Offender Identification card

	(
	Citizenship card / papers
	(
	1 Piece of ID for each dependent child in home

	(
	BC Services Card / Care Card   
	(
	Other:

	4.
	Income / Assets (most recent):
	
	

	(
	Most recent pay stubs 
	(
	Family Maintenance / Support

	(
	Income Tax Notice of Assessment 
	(
	Child Tax Benefit Notice

	(
	ICBC; WCB; Stubs, Claim # and Contact Name
	(
	CPP / Pension Stubs

	(
	Vehicle Registration / Insurance
	(
	Employment Insurance Stubs

	(
	Bank Profile which includes a list of all accounts, holdings lines of credit which are held either jointly or individually
	(
	Student Loan / Registration

	(
	Bank Statements (30 day bank statements for all accounts)
	(
	Inheritance

	(
	All Financial Records for RESPs / Bonds; RRSp(s) GIC(s); etc.
	(
	Life Insurance policy(s) showing cash 

surrender values

	5
	Shelter / Proof of Residence
	
	

	
	If You are Renting:
	
	

	(
	Current Residential Tenancy Agreement 
	(
	Recent Utility Bills (hydro, gas, telephone, fuel, water)

	
	If You Own a Home:
	(
	Other Utility Bills (garbage disposal, propane)

	(
	Mortgage Documents – Monthly Payments “Actuals”
	(
	Mobile Home Pad Rental Agreement

	(
	Household Insurance Documents
	(
	Other    

	6.
	Other Supporting Documents
	
	

	(
	Revenue Canada
	(
	PWD Designator – 

	(
	Other
	(
	PPMB Designator

	For Office Use Only

A decision on your eligibility cannot be made until all documents are submitted.  Failure to submit the documentation on time may result in delays or the closure of your application.

Once you have provided the requested information or documents, it may take 2-5 business days for us to process and determine your eligibility for income assistance.  Information will be Verified.

	SUBMIT DOCUMENTS TO SOCIAL DEVELOPMENT OFFICE
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